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SUBJECT: 			Collection Development Policy (Selection and Reconsideration) 
APPROVED BY:		[INSERT LIBRARY NAME] Board of Trustees
APPROVAL DATE:		
EFFECTIVE DATE:		 

[bookmark: _Toc142381399]Purpose
The purpose of the [INSERT LIBRARY NAME]’s ("Library") Collection Development Policy is to guide Library staff in the selection of Library materials ("items") and to inform the public about the professional standards and principles upon which the [INSERT LIBRARY NAME] bases their selection decisions.
Scope of the Collection
The [INSERT LIBRARY NAME]’s collection is developed and managed to meet the majority of the cultural, informational, educational, and recreational needs of the [INSERT LIBRARY NAME]’s service area. The scope of the Library's collection is to be sufficiently broad to offer a choice of format, content, and level of difficulty so the needs of individuals in the community can be met. The collection is not archival. It is reviewed and revised on an ongoing basis to meet updated community needs. The Library will be guided by a sense of responsibility to the past, present, and future.
Selection Objectives
The [INSERT LIBRARY NAME] builds and maintains a patron-oriented collection by anticipating and responding to community needs and expectations. Collection decisions are made in conjunction with the Library's strategic initiatives, especially the following:

· [INSERT APPROPRIATE BULLETS BASED ON YOUR LIBRARY’S STRATEGIC PLAN]
Selection Principles & Methods
The Library will include materials without regard to the race, nationality, age, gender, sexual orientation, or the political or religious views of the writer. The Library shall provide the fullest practicable range of material presenting a wide variety of views concerning the problems and issues of our time. Materials of sound, factual authority should not be proscribed or removed from library shelves because of partisan or doctrinal disapproval.

The selection of any material for the Library’s collections does not constitute an endorsement of its contents. The Library recognizes that many materials are controversial, and that any given item may offend some patrons. Selection decisions are not made based on any anticipated approval or disapproval, but solely on the merits of the work in relation to the collection and the needs and interests of the community.

Librarians select most materials on the basis of sources recognized as reliable and authoritative. These sources include professional review journals, review sources, and online sources. The number of items the librarians can select for the Library's collection is only a small fraction of the number produced each year. Librarians make all selections with professional judgment adhering to selection criteria.

The responsibility for children’s use of library materials rests with their parents or legal guardians. The selection of materials intended for use by adults shall not be inhibited by the possibility that they may be accessible to use by children.

As part of this policy, [INSERT LIBRARY NAME] endorses the principles adopted by the American Library Association in the Library Bill of Rights and the Freedom to Read Statement.
Criteria for Selection
The [INSERT LIBRARY NAME] seeks to satisfy the diverse needs and interests of our community within the limitations of space and budget. The Library recognizes its obligation to provide materials, as far as possible, which reflect diverse points of view. It is the responsibility of the Library to maintain the effectiveness and usefulness of the collection through careful selection and deselection of materials, both purchased and donated. 

[bookmark: _Int_eBSlCWQV][INSERT LIBRARY NAME]’s collection considers community demographics with a patron base that can include infants to the elderly. Selection criteria consider the various interests and needs of the Library's patrons. The criteria for selection of materials also depend on the goals and mission of the Library. In general, public libraries provide collections containing a wide variety of material formats, including print, audio-visual, and electronic. In selecting materials and developing collections for adults, children, and teens, Library staff include materials that represent the broad range of human experience, reflecting the ethnic, religious, racial, and socio-economic diversity not only of the region it serves but also the larger global perspective. Library collections will provide a broad range of opinions on current issues.

Each year, far more titles than [INSERT LIBRARY NAME] can afford to purchase are published in print, audiovisual, electronic, and other formats. Therefore, staff must be selective in what they choose for [INSERT LIBRARY NAME]’s collection and consider factors such as customer interest, cost, and space. They also consider anticipated or existing demand; local interest; reputation and skill of the author, performer, or artist; existing library resources in the subject area; published reviews; availability of titles from other sources; and the physical durability of the item.

The Library's collections contain popular works, classic works that have withstood the test of time, and other materials of general interest. Works are not excluded or included in the collection based solely on subject matter or on political, religious, or ideological grounds. In building collections, library staff is guided by the principle of selection, not censorship. Furthermore, the selection of a given item for a library collection should not be interpreted as an endorsement of a particular viewpoint.

General Criteria:
Present and potential relevance to community needs
Suitability of physical form for library use
Suitability of subject and style for intended audience
Cost
Importance as a document of the times
Relation to the existing collection and to other materials on the subject
Attention by critics and reviewers
Potential user appeal
Requests by library patrons
Content Criteria:
Authority
Comprehensiveness and depth of treatment
Skill, competence, and purpose of the author
Reputation and significance of the author
Objectivity
Consideration of the work as a whole
Clarity
Currency
Technical quality
Representation of diverse points of view
Representation of important movements, genres, or trends
Vitality and originality
Artistic presentation and/or experimentation
Sustained interest
Relevance and use of the information
Effective characterization
Authenticity of history or social setting
Responsibility for Materials Selection
The responsibility for assisting in the selection of Library materials belongs to members of the staff. The ultimate responsibility for materials selection rests with the Director who operates within the framework of Library policies as determined by the [INSERT LIBRARY NAME]’s Board of Trustees.

Library staff contribute to the development of patron-oriented collections by:
Engaging in open, continuous two-way communication with library patrons and recognizing individuals have diverse ways of expressing their needs based on age, language, economic status, culture, or other characteristics
Interacting with patrons with understanding, respect, and responsiveness
Handling all requests equitably
Working in partnership with one another to understand and respond to community needs
Understanding and responding to changing demographics, as well as societal and technological changes
Recognizing materials of varying complexities and formats are necessary to satisfy diverse needs of library users
Balancing individual needs and broader community needs in determining the best allocation of collection budget for acquiring or providing access to materials and information
Seeking continuous improvement through ongoing measurement
Reviewing the collection on a regular basis to identify areas of community interest that may need to be strengthened
All staff members who select materials are expected to adhere to the selection objectives and principals expressed in this policy and to apply their knowledge and expertise in making selection decisions. The following personnel are responsible for the acquisition choices that meet the library’s selection criteria:
· Adult Collection: [insert appropriate titles of staff]
· Children’s Collection: [insert appropriate titles of staff]
· Young Adult / Teen Collection: [insert appropriate titles of staff]
· Branch Collection: [insert appropriate titles of staff]
Collection Maintenance
Weeding is the practice of systematically examining and evaluating library materials/items already in the Library’s collection. In weeding, library staff determine whether an individual item should be retained or withdrawn from the library's collection. If the item is withdrawn, the librarian decides if it should be replaced with a new copy or with a new title. 

Library staff withdraw materials for a variety of reasons including, but not limited to the following: 
· The information is outdated
· The library owns more copies of the item than currently needed
· The item is rarely used
· The physical condition of the item is poor. 

Discarded items may be given to the [INSERT APPROPRIATE ENTITITY SUCH AS THE XXX FRIENDS OF THE LIBRARY, ETC.] for their annual book sale.
[bookmark: _Toc185599289][bookmark: _Toc185599294]Donations and gifts of books and other library materials
[INSERT LIBRARY NAME] only accepts materials in excellent condition. All donations become the property of [INSERT LIBRARY NAME] upon receipt and cannot be returned to the donor. [INSERT LIBRARY NAME] reserves the right to determine if the items will be added to the collection and to determine the conditions of display, storage, and access. 
  
All donated items added to the collection must meet the same selection criteria as purchased materials. Items not added to the collection are given to the Friends of the [INSERT LIBRARY NAME] for disposition.
  
Donations may be acknowledged with a written receipt listing the number and type of material donated, but [INSERT LIBRARY NAME] does not determine their value. [INSERT LIBRARY NAME] maintains the right to refuse donations at any time.
[bookmark: _Toc185599295]Purchase Suggestions
Any patron can suggest the purchase of a title for [INSERT LIBRARY NAME]’s collection. Those items will be considered using the same selection criteria as other materials and are not automatically added to the collection.
[bookmark: _Toc185599296]Requests for Reconsideration
Residents of [INSERT TOWN, COUNTY, ETC] may request the reconsideration of an item in [INSERT LIBRARY NAME]’s collection. Procedures have been established which ensure the serious review of a resident’s request for reconsideration. 

Patrons may inquire about the request process by talking with the Library Director. Until a decision is reached, an item will remain in the collection. 

Frankness of language and/or graphic content is not considered sufficient justification to remove or restrict library items or formats. Titles with viewpoints or content deemed objectionable by a resident are judged as entire works, not on isolated passages or sections.
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